User Manual for Academic Affairs System

Academic Affairs System
Course Registration Manual

FHEATL BRERGe=17N

- For Graduate Students -
— KRERF4ER —

1. Registration Period: Each school has its own registration period. Please contact your school for details.

We bEEEHENE : SXFRTRELTEYETDT, FBOXFRBFHFELITHERL TSN,

2. Availability and Access: Accessible On and Off-Campus
FASHE . T IRAA
- Itis strongly encouraged that you use your personal computer when accessing the Academic Affairs
System off-campus. Untrusted public computers pose the risk of a personal data breach. Please use
your own discretion when using a public computer.
* You may access the system via smartphone, however, the use of a computer is recommended for
the optimal experience.
ENMNoDT I ERIE, EICEBEZFONYVIVFATEELTVET, MFESHEHLFIAT S
BRTELGLVNYIVEZFERTLESIE. CEEOXULIFERNRET 5 RIHHY FTDT.
HEEETHEALTLESELY,
BHE. AR— b7+ U3 T I RRAFEARETTH. NVIAVHLDFIRAEHELET,

3. How to Access:

FIRAE : EEERRATL (ELMS) [TOJ4 %, FBa Ty IEEVATALl 22Uy LEFET,

- Every 150 days, you are required to verify your address, joint guarantor information, and other details.
+ Read this user manual carefully before registering for courses.
150 HZ &2, RAMFFT - EHREENEREORREADEL LY FT,

RR—DLED TEHRT=aTIV] X <HA BEVDLZNE SBEFL TS,

4. User ID: To log in, r riD an word for E ion and Learning Man
(ELMS).
A—4—1D: ZEFEHRIRATL (ELMS) OA—H—1D - /3\RT— FHIWETT,
- Your user ID and initial password will be sent to you from the Academic Affairs Section of your
school at the time of your matriculation.
» For security purposes, you must change your initial password when you log in for the first time.
- If you have forgotten or lost your user ID or password, visit window 5 at First Year Education
Building to request a temporary password.
* For other ways to get support, see section 5 "Inquiries" below or refer to the following webpage
https://www.global.hokudai.ac.jp/students/elms/
I D - I/ AR T — FEAZRICE R FERBBHE LN LERAFENET,
EANZRT— REEFa ) T4 REDH. HEOT A URIIWTERT IRELHY FT,
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5. Inquiries: Contact for support regarding Academic Affairs System
BEVEDESE R TLOBREAZICET SEMLEHE
Educational Support System Unit, Academic Affairs Planning Division,
Academic Affairs Department
FIHEEFHEEREE - PIEHREV AT LIRS
E-Mail : Tk-info@academic. hokudai. ac. jpJ

Contact for support regarding Education and Learning Management System (ELMS)
LEERATL (ELMS) OFERAEICET SERHLELE
» ELMS Support Service
(Window 5 at First Year Education Building)
ELMSZEO #EHEHRSE)
» ELMS Portal > "Help" in the main menu > "Contact" and use the inquiry form
ELMSHE—4Z)L> A=a—®D He | pl > BEVEHDEI+—LA
» Send an email to eims@academic.hokudai.ac.jp
E-Mai | : Telms@academic. hokudai. ac. jpJ FEIZ*—)LiE(E

6. Important Reminder on Course Registration
BEERICHANEIBER
- Academic Affairs System may be accessed on or after the day of your matriculation, on which you
become an enrolled student.
+ Academic Affairs System and ELMS are two separate systems. The information registered
on Academic Affairs System will not be reflected immediately but will be reflected and
displayed in the ELMS portal and the Group List by the next day.
» Some courses require you to complete the registration before the course start date. Please ensure
that you have enough time to register.
* When an error occurs during the registration process, the Academic Affairs Section of each school
may need to grant special permission and complete your registration. Contact the Academic Affairs
Section of your school if you notice an error during course registration.
FHOATLIR, BFEEE LTEENRET HSAFRLUBRTHINERIATEE A,
FHEVATLEELMSIERIS AT LD, FHL AT LIZEF L-IERISARRRENT,
FAFETIT. ELMSHE—R)L, JIL—T—BARB - RIRSNFET,
BIEERSETHIZEEG LEHRBICOVTIE, BERIZTHR TEELLEELY,
BE. BEERICIS—DELELTVDEEE, BEEFIELICK HHFRIEFAIFONEC L Y BIESHF
ETERYETOT, B, BRFEROBFHEL(CHER L TIEEL,
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1. Log in and registration of contact information 1 27 > & k& AE Gk

D Log in to the ELMS portal.
ELMSKR—=#mza7( o LET,

@ Access the Academic Affairs System from the ELMS portal.
ELMSHR—=FZNAM5, FEBUAT L] ~T7EALET,

I I Ms m Group News on Lecture group

Display only parent group M Moodle @ News list

HOKKAIDO UNIVERSITY
OKKAIDO periog Today's timetable (Fri) * Holidays and lecture cancellation information There is no news

HOKUDAT Hanako(s991000041) are not reflected
Q/' Period
i News on General group
Period
M G ’
foup o Date Title Sender
eriod
3
G Gcoogle : 2026/04/17  AZNK] TASEORDOERAI  TEBA
PE;IOd UF5Y—] J—ADTEA
{é} Help
Period List 7
5 [

Period

Academic Affairs System [/ -
Period News on System and Other

I

@ You will be required to verify your residential address, joint guarantor information, and other details when you log in
for the first time and every 150 days. Please click “Click Here” to enter this information.

FEle 7 A AR, 150 H T &1, AANERT - EHRGEAFREOMEBIRE LRV &3, 122227V v 7] 27 Vv L
TANLTLIEENY,

«» % e 5 @0 (o0 @ ) LIBEAS

%) HOKKAIDO UNIVERSITY

HOKUDAI Hanako @

Your Current address is incomplete.
click here Please enter your infomation.

@ Click “Edit,” enter any unregistered personal address or joint guarantor information, and then click “Confirm.”

Wl 27 U v 27 LT, REOARNEIFOEHRGEANGHREEAN L, WEE] 227U v 7 LTEEN,

School register information

Basic information Student Address Joint Guarantor Other Contacts Employer  Licenses Qualifications
=+ Postal code —
* Required
== Address
* Required
=% Phone number
* Required (either)
=% Mobile
* Required (either)

- Find Address

=+ Email Address

:: PC email Address
* Required

\ Cancel | Confirm

(BOnce your School register information is finalized, you will be able to perform operations in Academic Affairs
System.
FEERAMTET DL, FHVAT LATOBENRTED LR T,
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2. Course registration FEE5 S

D Click “Course grades” and “Course Registration” on the front page of the Academic Affairs System.
FHUAT b by T _—=U0 RE - pifiim Bess 27 v 7 LET,

Top page Messages Course grades Portfolio Register information Various settings
ryITR—S Ay— FEIE - BLRTSIR R—KIAUA FiEER ST
Course Registration Course schedule Change for non-GPA = English Exercises Course Adjustment Course grades
Attendance Advanced Program Shift Sel Syllabus

@ The course registration screen appears. Click “Timetable Search”. When you click the [Add] button for the day of the
week and time you want to register, a new window will open, displaying the class schedule selection screen.
JEIE R T R SIVET,

BERLTVIER - KR GBI RZ 22 ) v 73588 LT 4 RUNBRE, RHEIEINE S TR SNET,

To check course timetables by division, click one of the upper tabs (“Inter-
Graduate School Classes”, “My Division”, “Other Division/Course” or
“Other Graduate School”).

DR S@ERi A ) TESH% Y - o —2 ) Mtwisert 22 U v
THE, ENENOREINERSINET,

Click 'Add' to display the schedule list and select a s/

Enter a class schedule format

_,Move to [Classes with non-regular days and times] -
[Classes with regular days and times] Gener_al My Other Other
P! Education Do comes Departments / Undergraduate | Out-of-program
Courses Courses Schools
Mon Tue W
Tue 3Period
Class
’ ; Instruct Number of
1 schedule Subject title (SHHCIOE S
name credits
code
Add Add
Inter-Graduate School Classes(General
1 101028 Subject):Natural and Applied Sciences ' Add | 1
2 Advanced Ecology and Systematics 1
Add | Add PR
‘ Close |
3
Add | Add Add Click “Add” to register.

BokT A6, GEMN]
27Uy LET,

- Selected courses are shown on your registration screen.

JRAEXS SR | S SAUE T,

Mon Tue Wed

' - . Click the course link to display syllabus.
o -  BEAE ) 97T B ST AARRRENET,

[Add |
101028
Inter-Graduate School
Classes

1Credit
- Check the box to delete.
Subject):Natural and H_/\ N
Applied Sciences %ﬁ%‘f%y) é i}ii{:l\bi\ [ﬁ”l@%]
3 Advanced Ecology and 1 «
Svstematics 1 / %7 ) b4 7 l_/jzj—o
[Add | [Add |

Delete
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@ Alternatively, you can pull up Course Titles by Course Number.
IR 21— R L8518, R — REESA T2 LN TE £,

Click “Direct input of code”.
[— FEBEAT] A2 2L ET,

 Timetable search || Direct input of code | /

Type in a Course Number.

ZEI IR = — R A A LT 7EEY,

N

- Please enter a timetable code directly.

N i% Class schedule (course) code || \

Close || Add \ Click “Add” to register.
— | xS aar s BBV
27V 7 LEY,

@ If a registration error occurs JEEEFRT 7 —23 0 5555
When any errors detected in your registration, an error message and a course title come up. Solve the error by the method
of (1) or (2).

JBIETF = v 7 OFER, =7 —R3HLH5A13T T —NENFRENET, (1) 7 (2) OHETZ I —ZMEL T IZINY,

[Registration Error] The following courses cannot be registered. Check the course name, day and period.

Course code Course Title Error reason

007502 Introduction to Education Profession Not available in your curriculum outline

(1) Delete the error-causing course and select an alternative.

TI—JFRE RS TODREZAR - BT 2728 LT, =T —2fH L £,

Mon Tue

007502 School of Education
2Credits

Add Not available in you
curriculum outline

Reason for Applying I Delete <j

2% The course with error is highlighted in red with the reasons specified.
TI—=Nb5E, BH T RPRFRIN, =T —NEBERREINET,

(2) If you wish to take the course with an error returned, you may submit a “Reason for Applying” to request permission.

T T —FRSNIR B OREZRET D50, [RibmERlh] 28890 Z L THFAHRET 2 Z &N TE £,

Mon Tue

007502 School of Education
2Credits

Add Not available in you
curriculum outline

E> Reason for Applying | Delete

5




Reason for Applying

Reason P v

[ Message

Submit

Close

(® Confirmation of course registration BERINZDORER
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Please note that it does not guarantee
the registration for the course. Follow
the instructions of your graduate school
and the school responsible for the
course.

COEECHEREAEAN L CHEE
BEIC2 D LITIR Y £ ¥ A, FTBRFBREK
OB S ORI o T EE W,

Once you have registered all the courses you need, click “Check” button to review your course selection.

FHHBRA A0, HEREmE~] RZ 27V v L, W CNAZHES L E TS,

Timetable search H Direct input of code ]

The Course List displays the registered course information.

JRIEX G LT NE DR S E T,

Mon Tue

007502 School of Education
2Credits

- Introduction to Education
Profession

083260 Elective Subjects
2Credits

Language Processing

Click “Return to Edit Screen” if you need to cancel errors.

T —EIENVER AT, REER > T T —2EIE L T &Y,



User Manual for Academic Affairs System

Return to Edit Screen

. . . . ] Click “Return to Edit Screen” to edit
To complete registration, click Confirm button. T

v ROV B SralE, TR ~RD |
27 U7 LTSN,

\Conﬁnn\

2% Every time you return to Edit Screen, make sure you click “Check” and confirm the registered course information.

PRERIEIZ R > TR LIEL L7258 b, [HGEEIE A~ RZ %7 ) v 7 L, BaNEEHER L T EE0,

©® Completion of course registration JEIEFEKDE I
Once you have checked the course list on the screen, click “Confirm” to complete registration.

MR BEE ONA A MEE LICR 7o b, HEGE] RA 27 ) v 7 LORBRZE ST LET,

Return to Edit Screen

To complete registration, click Confirm button.
“Check” button does not complete

- /’ registration. Click “Confirm” as well.
 Confirm | (fEREE~] REZ DI Y v DI
— TiE, B&IITZT LETA, 47 [
BRI RNF27Y v LTLIEEN,

A confirmation message “registration Completed” appears on the screen.

BN 7TET LE L] EFRREINET,

Top page > Course grades > Course registration > Course registratior|/registration complete

N T UELR.

by TIR—Y |

2% You can add courses or make amendments freely through the course registration period even after you have completed
registration.

Click “Confirm” after edit to update the data. No registration or amendment can be accepted after the course registration
period.

JBIEGEIIRITRIE, BT T L 72> Th, (ETHEREEH DB - (EEZT 52 ENTEET,

7ol BIER T [MER] RE AL, BERE5E T ST EEN, BRI 210 X Tk - BRI TE A,

2% The system may not cancel errors within the course registration period depending on the type of course and procedural
status. Check your Course List to find any errors present before the designated course registration confirmation period
ends. You will not be enrolled in the course with a registration error; and credits will not be awarded.

B H O FRCIRIUC Lo TE, BEHMPIC= 7 = HA WG b H Y £, 20X 5 REAIR PrE DB
R 7 =B EZATND & %JA?LTJEE@ LTLZENY, [T —] OFETIFBENE L 720 | $ﬁ?ﬂ?\ﬁ§éhiﬁ/\/0)
THEELTIEEN,
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3. Checking Timetable JEIERHEEIDHMERE

(D You can view your timetable during the timetable confirmation period. Make sure that all the courses you registered
for during the course registration period appear in your timetable, and the “Reason for Applying” you submitted has
been approved to take the particular course for credit. Any inquiries should be addressed to your graduate school office
within the timetable confirmation period.

JBIERFRIEIOMESIIMIC 72 2 & | BIERHRE]) A =2 —2SBErTRBIC/R Y £37, BIEBERIIFIC AT LTRHE 23 hE Ve <
BERSITODH, E7o, THESHEIH ) 288k LICR EVBIETF ] SIVTW DD EHER L T 72E0Y, ALERHIUT,
JBIERER DM TR R F B DR A~ LT 7230,

Top page Messages Course grades Portfolio Register information Various settings
hyIR— Ay{z— [BiE - BRTAIR R—hIAUA SLIEER 16T
Attendance Daily Status Event Announcements Class Information Survey

2 Make sure your timetable is correct.

JBERTRIRIEE 2P & £ 9O T, BEANEZMEE L T ESV,

Mon Tue

007502 School of Education

2Credits
1 Introduction to Education
Profession

083260 Elective Subjects

2Credits
2

Language Processing

3

The course for which you submitted a “Reason for Applying” will be highlighted in light blue,
provided your request is approved. If remains “Reason for Applying”, contact Academic Affairs
Office of your graduate school.

TREEATSERE ) 288k LR 2NBIER o] SV TE, skl £9, s
HHEET ] DEF Lo TWDEE, FIBRFAOBGHYICRE L TSESYY,




